
How to Change the Plan Sponsor Password 
 
Our Retirement Center provides secure access to retirement plan related documents.  
When your account is established, a password is set up. If you need to change your 
password, use the following process: 
 
Go to www.portal.kravitzinc.com. Enter your email address and current password.  Click 
Login. 
 

 

 
Click on Change Password next to Upload File. 
 

 
 

Enter your current password and then your new password. Confirm your password and 
click Change Password to update your account. 
 

 
 

Once the password has been changed, a confirmation will display in the upper left 
corner of the screen. 
 



 
 

Click on one of the options, Logout, Portal or Files, in the upper right hand corner to 
navigate from the Change Password view. 
 

 
 
 
 


